Instructions on Preparing Council-submitted agenda items:

Submitting a new matter for the agenda:

When a Council member desires to submit a matter for the agenda, the Council member would enter appropriate information on the “Proposed Agenda Item Submittal by Longview City Council members”, and then the item would be signed by the initiator and by another Council member as supporting the agenda matter.   Once the agenda form has been filled out and signed by two Council members, it needs to be submitted to the executive office for inclusion with other matters to be heard at a Council meeting.

Submitting a returning/continuing item for the agenda:

The difference between adding a matter to the agenda and a motion to rescind or amend a previous motion is that under Robert’s Rules of Order, once a meeting has been concluded, the proper manner to bring a motion back before the Council is by a motion to rescind and/or amend a previous motion.  If notice is not given of an interest to make one of these motions so that members are not alerted ahead of time to the fact that the motion will be made, adoption of the motion requires either:

1) A two-thirds vote, or 
2) The vote of a majority of the entire membership of the voting body, whichever of these is the smaller number at the time.  
By all rights, the Council member could simply send out an email advising of their intent to bring the motion or simply bring the motion at the next meeting – all which would be acceptable under Robert’s Rules of Order, which is the adopted process of the Council.  
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